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- Don't just make a living.

Talent acquisition M a ke a d ]ﬁe rence.
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HRIS Specialist (Payroll) ¢

Job Description

Job Title
HRIS Specialist (Payrol)

Job Deseription
This role, you have the opportunity to
Be the first to help start up our brand new location in Nashuille.

You are responsible for

* Validates and approves personnel change actions in the HRIS system. (100% of Workday Inbox items completed within 3 business days)

* Creates and edits supervisory organizations in the HRIS system.

+ Performs accurate and timely entry of ob, salary and personal data that is not interfaced from the HRIS system to the payroll system.

+ Analyzes and resolves data discrepancies between the HRIS and payroll database systems.

+ Analyze pre- and post-payroll audit reports to identify and correct payroll errors

* When applicable, process off-cycle checks as requested by representatives of the business uits.

* Complies with al Intemal Control Standard (ICS) requirements in terms of supporting documentation and accuracy.

+ Function as Subject Matter Expert with regard to al aspects of HRIS and payroll system functionalty, s well a3, policies and procedures.

* Provide Call Management System (CMS) support to handle employee inquiries regarding personnel records, time input, and a variety of non-health and
welfare pay deductions (union dues, etc.). (CMS average tumaround 1.5 business days)

* Support HR, Benefits, Compensation, Onboarding and Finance colleagues with all phone,

il and e-mail requests.

You are a part of
‘Governor Bil Haslam recently announced that Philips will be bringing sbout 800 new jobs to Tennessee. Philips is a global leader in health technology that makes life bet-
ter for people, like you, through meaningful innovation. This position will be a part of our Global Business Services group responsible for leading operational execution, re-
ducing complexity and increasing efficiency as the in-house team that continuously improves performance to better support our customers. We are looking to build a
new team in Nashville of passionate, inspirational, collaborative and diverse professionals that is powering excellence around the world for Philips to achive our our mis-
sion to improve the lives of 3B people a year by 2025.

To succeed n this role, you should have the following skills and experience.

+ Associates degree or equivalent work experience.

+ 3 years payrol experience.

+ Experience with Workday, ADP GlobalView or SAP HRIS a pls.

+ Abity to research, understand and apply intermediate federal,state and local regulations relating to payrol, abor and employment tax laws.
* Detailed knowiedge of offce applications (MS Excel MS Word; MS PowerPoint; MS Outiook).

+ Abity to adapt to frequent changes that can occur with vendor rlationships, system updates, policies,etc.
+ Abity to multitask and complete objectives within strict ime constraints.

* Proactive in resolving issues with employees, businesses and other departments.

+ Abilty and willngness to work flexible work hours to ensre payrolldeadiines are met.

+ Excellent verbal and written communication and interpersonal kills.

+ Strong analytical skils and attentiveness to detal

+ Integrity and trustworthiness specific to confidentiality and privacy of employee information.
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* Experience working in a team-oriented environment.

Inretum, we offer you
+ Acarcerwith a world-class brand committed to improving people’s lives through innovation
+ Global mult-functional opportunities to advance your career

+ Certfication and training towards best in class skilldevelopment and specialization

+ Strong leadership and mentorship from a group of seasoned professionals

+ The chance to be a part of a new group that is powering excellence at Phillps.

Why should you join Philips?
Working at Philips is more than a ob. It a calling to create & healthier society through meaningful work, focused on improving 3 billon lives @ year by delivering innova-
tive solutions across the health continuum, Our people experience a variety of unexpected moments when their lives and carcers come together in meaningful ways.

To find out more about what it's like working for Philips at a personal level, visit the Working at Phiips page on our career website, where you can read stories from our
‘employee blog. Once there, you can also learn about our recruitment process, or find answers to some of the frequently asked questions.

Philips is an equal opportunity employer. All qualified applicants will receive consideration for employment without regard to race, color, religion, age, sex (including preg-
nancy), sexual orintation, gender identity, national origin, genetic information, creed, citizenship, disability, protected veteran or marital status.

As an equal opportunity employer, Philips is committed to a diverse workforce. In order to ensre reasonable accommodation for individuals protected by Section 503 of
the Rehabiltation Act of 1973, the Vietnam Veterans' Readjustment Act of 1974, and Tile | of the Americans with Disabities Act of 1990, applicants that require accom-
modation inthe job application process may contact 838-367-7223option 5, for assistance.

Compensation Grade
40

Job Profile

IPS Administration & Payroll Specialist 40




