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- Don't just make a living.

Talent acquisition M a ke a d ]ﬁe rence.
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View Job Posting Details

Payroll Tax Administrator

Job Description

Job Title
Payroll Tax Administrator

Job Deseription
You are responsible for

* Ensures proper setup of employees' work state for tax withholding and unemployment insurance purposes.
* Ensures proper setup and maintenance of local withholding codes for employees in the payroll system.

+ Accurate and timely review and reconcilation of weekly and bi-weekly tax funding.

* Review and reconciliation of quarterly and year-end tax fiing.

+ Perform audits to ensure the accuracy of W-2 reporting.

+ Process adjustments, W-2 corrections and coordinate tax amendments as appropriate.

+ Prepare annual federal wage allocation by state and city for the Corporate Tax department.

* Coordinate and monitor SUI tax rate changes with unemployment insurance and payroll vendors.

* Maintaining and tracking tax verification reports for audit purposes.

* Responsible for acting as a vendor lisison and ensuring a successful and productive vendor relationship.

* Lead small to medium impact Administration and Payrollprojects and tactical niiatives.

* Participate in projects that involve cross disciplinary teams.

* Responsible for training new hires and providing guidance and support on departmental policies, procedures and systems to all other A&P Specis
* Provide Call Management System (CMS) support to handle employee inquiries regarding W eamings and withholding taxes.

You are a part of
Philps is a global leader n health technology that makes lfe better for people, ike you, through meaningful innovation. This position will be a part of our Global Business
Services group responsible for leading operational exeeution, reducing complexity and increasing efficiencies as the in-house team that continuously improves perfor-

‘mance to better support our customers. We are looking to build a new team in Nashvill of passionate, inspirational, collaborative and diverse professionals that is pow-
ering excellence around the world for Philps to achive our our mission to improve the lives of 38 people a year by 2025. That's where you com:

To succeed n this role, you should have the following skills and experience.

+ Associates (minimum) or bachelor's (preferred) degree preferred or equivalent work experience.

* 5 years payroll experience in a multistate environment.

* Experience with ADP GlobalView or SAP HRIS a plus.

+ Abilty to coordinate priorities with Administration and Payroll, Benefits, Compensation, HR ma

* Integrity and trustworthiness specifi to confidentiality and privacy of employee information.

+ Abilty and willingness to work flexible work hours to ensure tax reporting deadiines are met.

- Abiltyto adapt to frequent changes that can occur with vendor relationships, system updates, policies,etc.

* Proactive in resolving issues with employees, businesses and other departments.

* Project management.

+ Persuasiveness and assertiveness in communicating expectations to vendors. Ensure vendor compliance with al applicable federal, state and local regu-
Iations.

+ Assist analysts in performing root-cause analysis, identifying systemic issues, implementing solutions.

gers and HR business partners.
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In retum, we offer you
+ Acareerwitha world-class brand committed to improving people’s lives through innovation
+ Global mult-functional opportunities to advance your career

+ Certfication and training towards best in class skilldevelopment and specialization

+ Strong leadership and mentorship from a group of seasoned professionals

+ The chance to be a part of a new group that is powering excellence at Phillps

Why should you oin Philips?

Working at Philips is more than a job. It a calling to create & healthier society through meaningful work, focused on improving 3 billon lives @ year by delivering innova-
tive solutions across the health continuum, Our people experience a variety of unexpected moments when their lives and carcers come together in meaningful ways.

To find out more about what it's like working for Philips at a personal level, visit the Working at Phiips page on our career website, where you can read stories from our
‘employee blog. Once there, you can also learn about our recruitment process, or find answers to some of the frequently asked questions.

Itis the policy of Philis to provide equal employment and advancement opportunities to ail colleagues and applicants for employment without regard to age, coler, citi-
zenship,disability or perceived disabilty, ethnicity, gender, gender identity or expression, genetic information, marital o domestic partner status, military or veteran sta-
tus, national origin, pregnancy/childbirth, race, eligion, sexual orientation, or any other category protected by federal, state and/or local laws. Phillps s an equal employ-
ment opportunity and affimative action employer Disabillty/Veteran.

s an equal opportunity employer, Philps is committed to 2 diverse workforce. In order to ensure reasonable accommodation for individuals protected by Section 503 of
the Rehabilitation Act of 1973, the Vietnam Veterans' Readjustment Act of 1974, and Title | of the Americans with Disabilities Act of 1990, applicants that require accom-
modation in the job application process may contact 888-367-7223, option 5, for assistance.

#LPHI

Compensation Grade
45

Job Profile

IPS Administration & Payroll Specialist 45




